Short manual -'Spreed

Live Recordings

Spreed Live-Recording offers
the ability to record your online Record your online events to
conferences and to play it back . . .

= provide absent participants the possibility to follow your event
whenever you want.

= reinforce your meetings and seminars easily
This f ionality i f for . :

I.S . unctionality IS. periect for = publish your recorded event online afterwards

trainings and e-learnings.

= show the recorded presentation in a new meeting by simply

starting the playback

0 Record a meetmg W Hint! The meeting must have begun for

It's as simple as that: a recording session to be started.

Start a recording

Simply click on “Start Recording” in the menu
item “Tools"

Enter a title and a description, if required, in the
popup window that appears.

Running recording

While the recording is running a blinking icon on
the top of your window lets you know you the
recording function is active.

Move your mouse over the icon and you will get
detailed information about the recording. This
may be relevant when another moderator started
the recording session.

Stop a recording _ : :

W, B mooming

Stop the recording by clicking on " Stop recording”
in the menu item “Tools” or via the menu of the
recording icon.

42 Eranw message
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* Ending the meeting! The recorded meeting and the subsequent recordings are not available for a
playback until the event has ended and it will appear in the archive. Pausing or interrupting the recording
does not have the same effect. To end the meeting, you have to click on Meeting End meeting in your
meeting room.

© Get access to recordings @ Recordings can be played

Your recordings are securely saved on the Spreed back via weblink!
server. Spreed saves your recordings untill you
delete the related meeting. Thereby you can play

them back as often and whenever you want.

Spreed provides a link to your recording but
not a video file of the recorded session (e.g.
.mov, .avi). The recording can be streamed
anytime on the server so you can broadcast
the link.

Playback recordings in your Spreed account (for the host)

A recording can be opened in your Spreed ac-
count anytime. You can find it in the left-hand
side menu bar in “My Meetings” “Archive” The
archive contains all finished meetings and the co-
inciding recordings.

Archive
Invitations

R
| 15, Mar 2(
Team Meeting

To open a playback please click on the name of
the recording [7].

Right below you find information about the
number of views by visitors [2].

+ Call-in meeting l Meeting actions

| - | [l_'\.| Meeting details I

Create

Mostiny & introduction ()

recordings

15. Mar 2011 08:15 CET 02:00:20

4 Address book

View

Playback recordings via the access link (for your participants)

After your meeting has ended, your participants
are linked to the archive page of your meeting
[3] by using the access link found in their email
invitation (private meetings) or the published link
(public meetings).

Recordings are available here. The participants
only have to select a session and press “Play”
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Publish the link to your recording

“r Publish recording: To make your re-
cording available for everybody, the recorded
meeting has to have been public. If neces-
sary, you can manage this by selecting the
meeting action “Publish meeting”

To publish to your recordings, you first have to
open the playback yourself (see “Playback recor-
dings in your Spreed account”). Copy the link [4]
you see in the address bar of your browser win-
dow. This link can be published by email or online
(website, social media platforms, etc.).

Meeting actions | - |

& Participant list

Bl Presentations and &
files

i e T p———

# Publish meeting
% Delete meeting F

@ Please know: A playback can be
paused or stopped anytime, fast-forward is
Preseni = Adv it .
Esaparstn not yet available though.

For additional information about Spreed Live Recordings please take a look at the Spreed Manual.
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Spreed Germany
(Headquarters)
struktur AG / Spreed
Kronenstr. 22A
70173 Stuttgart

Further questions?

Click here. We call you within seconds
for free — worldwide. Please keep your
phone ready!

Phone: +49-711-89 66 56 66
Fax: +49-711-89 66 56 10
Business hours:

9am -6 pm

. i Brian Krause,
Email: info@spreed.com Customer consultant Call now

\Web:  www.spreed.com
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